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(This is being sent on behalf of Larry Gottesman. Any questions concerning the Awareness
Notification should be sent to Larry.)
 
 
 
Dear Mr. Gray:
 
The following FOIA requests, assigned to your office, have been selected for the Awareness
Notification Process set forth in the attached Chief of Staff’s Memorandum.
 
The FOIAonline tracking number(s) for the selected FOIA requests is/are:
 

OFFICE FOIA
NUMBER

SUBJECT

Region 6 EPA-R6-2019-
007789

Emails *sent* since May 1, 2019 by Stephen Kovash,
Extramural Management Specialist at GWERD in
Oklahoma, that mention Kendra Horn, a member of the
U.S. House of Representatives.

Region 6 EPA-R6-2019-
007902

Correspondence between EPA Region 6 and the Center
for Disease Control and Prevention (“CDC”) and/or the
Agency for Toxic Substances and Disease Registry
(“ATSDR”) between the periods of March 17, 2019 to
present, relating to a  health consultation in connection
with the 2nd 80s fire incident at the Intercontinental
Terminals Company (“ITC”) Deer Park, TX facility.

 
 
For these FOIA requests, please follow the procedures set out in the attached Chief of Staff’s
Memorandum.  For steps 4 and 5, an email template is attached for your use.
 
Please contact me if you have any questions.
 
Thank you,
 
 
Larry F. Gottesman
Agency FOIA Officer
Office of General Counsel
U.S. Environmental Protection Agency
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Awareness Notification Email Template

To Line: 	Elizabeth White, Director, OEX

Brian Hope, Deputy Director, OEX

Victoria Tran, Advisor, OEX

Timothy Epp, National FOIA Office

Nancy Grantham, Principle Deputy Associate Administrator, OPA

Michael Abboud, Press Secretary, OPA

Joseph Brazauskas, Acting Associate Administrator, OCIR

Robin H. Richardson, Principle Deputy Associate Administrator, OCIR

Denise Walker, Acting Assistant Director, National FOIA Office

Larry Gottesman, Assistant Director, National FOIA Office



[insert Action Office’s Deputy Assistant Administrator or Deputy Regional Administrator] 

[insert - individual assigned to the request in FOIAonline]



Subject:	Awareness Notification [Include EPA FOIA ID here] [Identify general topic of FOIA]

To whom it may concern,

[Identify the Action Office here] is responding to the above-referenced FOIA request(s). We are providing this awareness notification email pursuant to the Chief of Staff’s November 16, 2018 memorandum “Awareness Notification Process for Select Freedom of Information Act Releases.” Recipients of this email have up to three business days following transmission of this email to review the documents to be released. 

There is no requirement for you to respond to this email or otherwise take action. The Action Office has completed review and obtained management approval consistent with the agency's FOIA policy and procedures.   

After 4 p.m. on the third business day after transmission of this email, the Action Office will issue the Agency’s FOIA determination to the requester(s). The determination will be issued promptly, but in no event later than one business day following completion of the three-day awareness notification period. 

The information provided below is consistent with Paragraph 4 of the above-referenced November 16, 2018 memorandum.













		[Action Office]

		 

		 

		 

		 

		 

		



		FOIA ID

		Requester

		Requester Organization

		Date FOIA Request Perfected

		Date sent for Awareness Notification

		Brief description of request as clarified

		Interim or Final Response

		Number of Records and/or pages

		



		EPA-HQ-2019-00xxx

		Jane Q. Public

		News Group

		11/10/2018

		11/17/2018

		Documents seeking records about X.

		Interim response

		10 records

		



		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		





The following offices have equities in these records and have reviewed the relevant records: 

Office 1

Office 2

Office 3

The manager who approved this release is: _____________

 The records are:  

___ attached

___ may be found at the following link: [Insert link]



 
202-566-2162 (Direct line)
202-689-4588 (Mobile)
202-566-1667 (Main line)
 
 

 









 

Awareness Notification Email Template 

To Line:  Elizabeth White, Director, OEX 
Brian Hope, Deputy Director, OEX 
Victoria Tran, Advisor, OEX 
Timothy Epp, National FOIA Office 
Nancy Grantham, Principle Deputy Associate Administrator, OPA 
Michael Abboud, Press Secretary, OPA 
Joseph Brazauskas, Acting Associate Administrator, OCIR 
Robin H. Richardson, Principle Deputy Associate Administrator, OCIR 
Denise Walker, Acting Assistant Director, National FOIA Office 
Larry Gottesman, Assistant Director, National FOIA Office 

 
[insert Action Office’s Deputy Assistant Administrator or Deputy Regional Administrator]  
[insert - individual assigned to the request in FOIAonline] 
 

Subject: Awareness Notification [Include EPA FOIA ID here] [Identify general topic of FOIA] 

To whom it may concern, 

[Identify the Action Office here] is responding to the above-referenced FOIA request(s). We are 
providing this awareness notification email pursuant to the Chief of Staff’s November 16, 2018 
memorandum “Awareness Notification Process for Select Freedom of Information Act 
Releases.” Recipients of this email have up to three business days following transmission of this 
email to review the documents to be released.  

There is no requirement for you to respond to this email or otherwise take action. The Action 
Office has completed review and obtained management approval consistent with the agency's 
FOIA policy and procedures.    

After 4 p.m. on the third business day after transmission of this email, the Action Office will 
issue the Agency’s FOIA determination to the requester(s). The determination will be issued 
promptly, but in no event later than one business day following completion of the three-day 
awareness notification period.  

The information provided below is consistent with Paragraph 4 of the above-referenced 
November 16, 2018 memorandum. 
 
 
 
 
 

 



[Action Office]           
 

FOIA 
ID 

Requester Requester 
Organization 

Date FOIA 
Request 
Perfected 

Date sent 
for 
Awareness 
Notification 

Brief 
description 
of request 
as clarified 

Interim or 
Final 
Response 

Number 
of 
Records 
and/or 
pages 

 

EPA-
HQ-
2019-
00xxx 

Jane Q. 
Public 

News Group 11/10/2018 11/17/2018 Documents 
seeking 
records 
about X. 

Interim 
response 

10 
records 

 
 
 
 
 

The following offices have equities in these records and have reviewed the relevant records:  

Office 1 
Office 2 
Office 3 

The manager who approved this release is: _____________ 

 The records are:   

___ attached 

___ may be found at the following link: [Insert link] 
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